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CODE OF CONDUCT FOR LEARNERS 

  

Part 1  
  

Code of Ethics  
  

I solemnly pledge to uphold the Constitution of the Republic of South Africa, and I 

undertake to respect, uphold and promote the law and the practice of law.  

  

I pledge to  

  

• diligently observe this code of conduct and all the rules and regulations of the 

Huguenot High School;  

• maintain sound moral and ethical standards;  

• ensure that my conduct is always responsible and promotes the good name of 

the school;  

• do my school work diligently, conscientiously and with dedication and  

• treat all members of staff, peers and visitors with courtesy and respect.  

  

I subject my self to any disciplinary measure should I neglect to comply with any of the 

stipulations or terms o the code of conduct of the school.  

  

Values  

  

Huguenot High School is committed to function as a value-driven rather than rule-driven 

school. We believe that, should the learners and teachers comply with the core values 

of the school, the correct behaviour will automatically follow. This means that the 

emphasis should be on the strengthening and maintaining of the correct values and not 

focused on that which should not be done. Ultimately the aim of the code of conduct is 

to press home and maintain the core values of the school. A uniform system of values 

which all believe and all endorse, is a prerequisite for success, achievement and a 

happy school community.  

  

The existing values of the Huguenot High School are as follows:  

  

Respect  

  

Respect requires that I am proud of myself and my conduct and recognise the value of 

all people with whom I come into contact and respect their points of view. I have to 

realise that each person is a unique individual from whom I can learn something. This 

also means that I protect the property of the school and other people.  

  

Loyalty  

  

Loyalty implies that I have a passion for my school and the people around me. It means 

that I am positive towards my school and actively endeavour to make my school a better 
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place. We may question issues and differ from one another as long as we do it in a way 

that respects the dignity of others.  

  

Integrity  

  

Integrity means that I have to be dependable and sincere. It means that I am always 

prepared to do the right thing without expecting to be rewarded.  

  

Excellence  

  

Excellence means that everything I do, I will do well. It is the propensity for completing 

all tasks no matter how difficult they are. I am expected to perform my tasks with energy 

and enthusiasm.  

  

Dedication  

  

Dedication means that I will do everything wholeheartedly with all the knowledge and 

skills at my disposal. It means to serve in love.  

  

Perseverance   

  

This means never to give up. I will do everything in my power to complete a task 

successfully.  

  

Self-realisation  

  

This means that I must accept myself with all my peculiarities. It means that I must be 

happy in my own skin and know what is important to me. I must not always compare 

myself to others and must be proud of the individual I am.  

  

Co-operation  

  

This means that I realise that I am part of a wider world. I have a responsibility towards 

my community, my country and my environment. I must be aware of and involved in 

social and environmental issues.  Although the world is a large place I can still make a 

difference.  

  

  

  

  

SIGNED AT ………………………… ON THIS …… DAY OF …………….20….   

  

  

  

  

…………………………………  

LEARNER  
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PART 2  
  

Code of Conduct and Ethics  
  

1.  INTRODUCTION  

  

This document is the code of conduct of the Huguenot High School as approved by the 

governing body on 1 November 2016. The code of conduct was drafted in accordance 

with the relevant terms of the Constitution of the Republic of South Africa, Act 108 of 

1996;  the South African School Act, Act 84 of 1996 (SASSA), the Act of the National  

Educational Policy, Act 27 of 1996;  Guideline for Code of Conduct for Learners  

(General Announcement 776 in government Gazette 18900 of 15 May 1998); the  

Regulations regarding  Apparatus for Drug Testing and Procedures to be followed (GK  

1140 in the Government Gazette 31417 of 19 September 2008); Regulations for 

Security Measures at Public Schools (GK 1040 in Government Gazette 22754 of 

October 2001, as amended) and relevant provincial legislation.  

  

  

2.  AIMS  

  

Although it is the responsibility of the State to make education available and accessible 

to all, it must be supplemented by the dedication and commitment of responsible role 

players, namely educators, learners and parents. This code of conduct is meant to 

enhance this dedication and commitment and serves as the Ethical Code of the school.  

  

The aim of this code of conduct is to establish a disciplined and motivated school 

environment which is dedicated to furthering and maintaining the quality of the learning 

process.  

  

The code of conduct endorses the mission statement of the school.  

  

Learners and their parents/guardians must make certain of the code of conduct of the 

school and the terms thereof.  As soon as the learners are registered at the 

school/hostel they are subject to the code of conduct and must comply with it.  Should 

learners violate the code of conduct or treat it with scorn or contempt, action will be 

taken against them according to the disciplinary procedures for learners.  
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HUGUENOT HAS A VISION FOR EACH LEARNER:  

  

HUGUENOT HIGH SCHOOL UNFOLDS THE FUTURE  

  

THIS VISION IS EXPLAINED IN THE FOLLOWING MISSION STATEMENT:  

  

HUGUENOT HIGH SCHOOL ENDEAVOURS TO ASSIST ITS LEARNERS:  

  

• TO DEVELOP THEIR FULL ACADEMIC, PHYSICAL AND PSYCHOLOGICAL 

POTENTIAL  

• AND THUS GIVE THEM THE ADVANTAGE TO MAKE A POSITIVE 

DIFFERENCE TO SOCIETY.  

  

A Huguenot learner has respect for others and his/her environment.  

  

• A Huguenot learner knows that respect is based on self-esteem and a sense of 

responsibility.  

• At all times his/her conduct is one of courteousness, benevolence and honesty 

towards adults and fellow pupils.  

• He/she upholds and respects the national symbols and Christian values.  

  

Respect and honesty are two values that rate extremely high in the life of a true 

Huguenot learner.  

  

A Huguenot learner cultivates self-discipline based on an inner value system.  

  

• Huguenot learner strives towards a lifestyle where external reprimand and 

punishment become redundant, because inner values direct his/her conduct.  

• He/she realizes that norms, precepts and disciplinary regulations are there to 

further this objective.  

• Even if the basis or frame of reference of discipline of a Huguenot learner and 

his/her parental home differ from that of the school, he/she will still subject 

himself/herself to the rules and expectations of the school.  

  

Responsibility accountability, as well as self-control and self-discipline, are values that a 

true Huguenot learner strives to make part of his/her perspective and frame of mind.  

   

A HUGUENOT LEARNER IS SERIOUS ABOUT ACADEMY, CULTURE AND SPORT  

  

• Academic excellence is a cornerstone of the Huguenot ideal.  

• Each and every Huguenot learner aims to reach his/her academic potential by 

setting personal challenges.  
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• He/she strives to reach his/her aims through diligence and hard work.  In this 

way a Huguenot accepts responsibility for his/her own success  

• A Huguenot never robs a fellow learner from the right to free and unhindered 

teaching by disruptive behaviour.  

  

3.  GENERAL RULES  

  

3.1  The learner will conduct themselves as good ambassadors of the school at all 

times in accordance with the code of conduct.  

  

3.2  While learners are wearing the school uniform or a part thereof which is 

sufficient to be identified with the school in the eyes of the public, or if the 

learners represent the school whether directly or indirectly, as participants, 

supporters, helpers, spectators or otherwise, they will refrain from any conduct 

which will put the school, staff and their peers in a bad light.  

  

3.3  In their interaction with the principal, deputy head, educators and other staff  

members of the school, learners must be courteous and show respect at all 

times and must refrain from conduct that may be regarded as disrespectful or 

rebellious.  

  

3.4  In their interaction with others, learners must display self-control as far as  

possible and show mutual respect and tolerance towards one another. In 

particular learners must refrain from any conduct which can harm the physical, 

spiritual and moral well-being of any other learner or can lead to it.  Any sexual  

or unacceptable physical contact between learners on the school premises or 

at any other place where they can be identified as learners of the school is 

strictly prohibited.  

  

3.5  An educator of the school has the same rights as a parent regarding control 

and discipline of the learner according to the code of conduct during the time 

the learner attends school as well as during any school activity.  

  

3.6  Learners may not eat or drink in the classroom or school hall.  Chewing 

chewing-gum during school activities is also forbidden.   

  

3.7  The use of cell phones during school activities is strictly forbidden.  Calls may 

be made only in an emergency and with the permission of the principal.  

  

3.8  In the case of a reasonable suspicion that a learner is guilty of a transgression  

of this code of conduct or laws of the country, the principal or an educator has 

the right to search such a learner and/or property in his/her possession for any 

dangerous weapons, guns, drugs or other harmful and dangerous substances, 

stolen goods or pornographic material which the learner may have brought 

onto the school premises.  The human dignity of these learners will be 

respected throughout and therefore the search will be conducted privately by 

persons of the same gender and in the presence of another person.  The 

search process and the outcome must be put on record.  
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3.9  Any conduct that impairs the administration, discipline or effectiveness of the 

school unjustly will be regarded as an infringement of the code of conduct.  

  

 

3.10  Being found guilty by the court of a criminal offence will be regarded as an 

infringement of this code of conduct.  

  

3.11  Violations that lead to expulsion and/or eviction include, but are not limited to:  

  

3.11.1 conduct that is a threat to the safety of others or the infraction of their rights;  

  

3.11.2 the possession of, threatening with or use of dangerous weapons;  

  

3.11.3 the possession, use, trading or visual proof of narcotic or illegal drugs, alcohol or 

narcotic substances of any kind;  

  

3.11.4   fighting, assault or ill-treatment;  

  

3.11.5 immoral behaviour;  

  

3.11.6 accepting or pretence of false identity;  

  

3.11.7 any form of hate speech, sexism, racism or other anti-social behaviour;  

  

3.11.8 theft or the possession of stolen goods, which included the theft or possession 

 of test or exam papers before that test or exam;    

  

3.11.9 wrongful handling of and/or vandalism, the damaging or destruction of school 

property which includes application of graffiti;  

  

3.11.10 disrespectful, repulsive behaviour and verbal abuse directed at educators or 

other staff members or learners;  

  

3.11.11 repeated transgression of the rules of the school or this code of conduct;  

  

3.11.12 criminal and repressive conduct such as rape and sexually based harassment;  

  

3.11.13 victimisation, bullying and intimidation of other learners;  

  

3.11.14 the violations of examination rules;  

  

3.11.15 deliberately and intentionally supplying false information of falsifying documents 

in order to obtain improper advantage.  
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4.    SCHOOL RULES  

  

4.1  Appearance of learners  

  

  The personal appearance and the attire of a learner must comply with the 

norms of propriety accepted by our community and in accordance with the rules 

and prescriptions as determined by the school.  

  

4.2  Behaviour and conduct of learners  

  

4.2.1  No learners may smoke on the school premises or in the school building as well 

as in any place wearing clothes that identifies the school.  This applies to the 

smoking of cigarettes, hubbly bubbly or any similar object.  

  

4.2.2  School property or anything at the school which belongs to someone else may 

not be damaged, marred or polluted.  

  

  

5.  PARTICIPATION IN SCHOOL PROGRAMME  

  

5.1  A learner must participate in the school programme as determined by the 

Department of Education unless exempted by the Department.  

  

5.2  When a learner has joined the extra-mural school activities he/she must fulfil 

his responsibilities and obligations in that regard unless the principal has 

exempted him/her.  

  

5.3  No learner may be disrespectful towards the national symbols of the Republic 

of South Africa or the codes of the school.  

  

  

6.  PUNISHMENT  

  

  Punishment for transgression of one or more of the rules of the school will be 

meted out in accordance with the regulations of the Education Affairs Act (Act 

84 of 1996) and the code of conduct of the school.  

  

  

7.  SCHOOL REGULATIONS  

  

7.1  Because time is precious the following rulings apply:  
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7.1.1  When class change the learners must move to the next class within the 3 

minutes allowed.  

  

7.1.2  Before school no cases are allowed in the corridors or classrooms.  During 

breaks the cases are placed in the classroom where the learner has to be after 

break.  

  

7.1.3  During assembly the book bags are locked in the register class, or in the 

previous or the next class where the learner has to be.  Book bags left in the 

corridors will be impounded.  

  

  

8.   FURTHER REGULATIONS  

  

8.1  Prohibited areas:  

  

8.1.1  Areas in front of the school, front entrance and main entrance  

  

8.1.2  Paving next to principal’s office and staff room  

  

8.1.3  Parking area next to hostel  

8.1.4   Agricultural garden  

  

8.1.5  Paving around clubhouse and netball courts  

  

8.1.6  Area around main entrance gate  

  

8.1.7  Stone wall at Arts and Crafts classes, also bushes against wall  

  

8.1.8  Athletics tract:  play on A field and not on track  

  

8.1.9  The gate at the lockers is unlocked at 07:15, use entrance on Andrew Murray 

side.  

  

  

8.2  To promote order in the School building, the following:  

  

8.2.1  When the bell rings at the end of a period, everyone must wait for the teacher 

to signal that the books may be packed away.  On the teacher’s command all 

stand and leave in rows.  

  

8.2.2  When any adult enters the room, all stand immediately as a gesture of 

courtesy. (This does not apply to the Laboratories)  

   

8.2.3  No learner is allowed in a classroom during breaks or before school, unless 

special permission has been granted.  
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8.2.4  No learner may enter the hall without the presence or permission of a teacher.  

  

8.2.5  No learner (except the members of the student council or grade councils) may 

use the main entrance to the school during the school day.  

  

8.2.6  There must be absolute silence in the hall.  

  

8.2.7  There must be silence when announcements are made over the intercom.  No 

learner is allowed to pack books away at that time.  

  

8.2.8  Learners must give their co-operation to the various council members in 

promoting general order on the school premises.  

  

8.2.9  Learners are not allowed to run, shove each other, shout, whistle or sing when 

moving between classes.  

  

8.2.10 Learners are not allowed to visit the bathroom between periods.  Permission 

should be obtained from a teacher.  

  

8.2.11 Learners must use the shortest route to their next class.  

  

  

8.3  Order in classroom and class rules  

  

8.3.1  There must be order in classrooms at all times.  

  

8.3.2  No learner may deprive a fellow learner of the right to effective learning by 

disruptive conduct.  

  

8.3.3  After consultation with the learners and their parents the class teacher must 

compile class rules once this code of conduct has been accepted, and at the 

beginning of every consecutive school year.  

  

8.3.4  The class rules must be in writing and –  

  

8.3.4.1 immediately handed in to the principal and the governing body;  

  

8.3.4.2 placed in the classroom in a prominent place in clear legible writing and  

  

8.3.4.3 be made available to all learners and their parents.  

  

8.3.5  Learners must comply with all class rules in full as well as any verbal 

instructions given by the class teacher or any member of staff, which can be 

regarded as reasonably necessary to implement this code of conduct and/or to 

manage this school effectively and professionally.  
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8.3.6  Any violation of the class rules will be regarded as an infringement of the code 

of conduct and the school rules.  

  

  

8.4  Books  

  

8.4.1  Learners buy their own stationery.  

  

8.4.2  Only pencils may be used in textbooks; never write in ink in a textbook.  

  

8.4.3  Textbooks must be used for a minimum of five years (WCED policy) and it is 

everybody’s duty to keep his/her books as neat a possible.  Books should be 

carried in proper school bags with subdivisions.  

  

8.4.4  Textbooks should be covered with plastic.  

  

8.4.5  Writing books must be covered with paper and/or plastic.  

8.4.6  All writing books must be neat at all times and learners are not allowed to 

scratch out words or letters.  

  

8.4.7  Try to write neatly and legibly.  

  

  

9.   RULES REGARDING APPEARANCE AND SCHOOL UNIFORM  

  

The governing body may give permission for learners to wear civilian (ordinary) 

clothes on certain occasions.  Such clothing must be neat and observe the 

proprieties.  

  

  

9.1  School uniform  

  

9.1.1  The prescribed school uniform must be worn to school and other school 

activities as stipulated by the governing body.  

  

9.1.2  The school uniform must always be clean and neat.  

  

9.1.3  Rules regarding uniform:  

  

9.1.3.1 Official uniform  

  

Letters of apology for incorrect clothing must be signed by the head of the grade.  Only 

official badges may be worn on the uniform.  
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Girls:  Summer uniform  

    

• Prescribed school dress  

• Short white school socks – turned over once with the top edge just above the 

ankle knob  

• Black school shoes with laces or strap across the foot (no suede, thick soles or 

boot type shoes)  

• School blazer if necessary  

• Only official jersey allowed when blazer is not worn  

• PLEASE wear descent underwear  

• No t-shirt may be worn under the dress  

  

Girls:  Winter uniform  

    

• School blazer compulsory  

• Navy blue school jersey with V neck.  May only be worn under blazer in winter  

• Raincoat may be worn on rainy days  

• Navy blue school dress  

• White long sleeve shirt  

• School tie  

• Black school stockings (not sheer)  

• Black leather school shoes with laces or strap across foot (No suede, thick soles 

or boot type shoes)  

• Only official black scarf and gloves  

• No sock under the stockings  

• PLEASE wear decent underwear  

    

Boys: Summer uniform  

  

• White short sleeve school shirt with collar and school badge on pocket.  Shirt 

always tucked in  

• Grey pants (short or long), hem of pants 3 cm from floor (not rumpled)  

• Grey school socks with stripes – sock must be pulled up and garters used  

• Black/grey belt  

• School blazer if necessary 

• Only official school jersey allowed when blazer is not worn  

• Pull shirt collar over collar of blazer  

• Pants may not rest on hips  

• Underpants must not be visible  

• Official pullover may be worn  

• A vest or t-shirt may be worn under the shirt as long as it is not visible  

• Raincoats may be worn on rainy days.  
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Boys:  Winter uniforms  

  

• School blazer compulsory  

• School tie  

• Navy blue school jersey with V-neck, only worn under blazer in winter  

• Raincoat may be worn on rainy days  

• Grey trousers, hem 3 cm above floor (not crumpled)  

• Grey socks  

• Black school shoes with laces (not suede, thick soles or boot type shoes)  

• Black/grey belt  

• Only official black scarf and gloves  

• Trousers may not rest on hips  

• Underpants may not be visible  

 

9.2    Sport wear  

Is approved by the Governing body and it is compulsory. The different code 

organisers are responsible for the day to day issues.  

  

9.3  School track suit  

    

The track suit is worn on the following occasions:  

  

• Sport practices  

• Sport matches (unless the coach prefers school uniform)  

• Learners attending matches on Saturdays as spectators may wear the school track 

suit  

  

9.4  General instructions  

  

Jerseys:  

• In summer a jersey or pullover is permissible if a blazer is not worn.  Jersey sleeves 

may not be pushed up.  

• No other colour jersey except a navy blue one may be worn with the official school 

uniform  

• Grade 12 learners may wear the official matric jersey  

• Learners who have honorary colours wear black jerseys without stripes around the 

neck  

  

School blazers:  

• If a learner has a blazer with him/her he/she must wear it and not carry it in the 

hand, over the arm or over the shoulder.  

 The middle button of a boy’s blazer must be done unless a jersey is worn 

underneath.  

• Only official school badges may be worn on the blazer.  
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School dress:  

• The school dress may not be shorter than 10 cm above the knee.  Dresses may 

not be tapered off/ made narrower.  

  

School cases:  

• A sturdy case with handles and divisions inside is necessary for the protection of 

the books.  

• No canvas bags or backpacks without strengthened sides are allowed.  

• No improper language or drawings may appear on the cases.  

  

Sport bags:  

• When a learner represents the school he/she may use only the official sport bag of 

the school, a provincial sport bag or a navy blue sport bag.  

  

  

9.5  Appearance  

  

9.5.1  Hair  

  

Girls:  

• The hair colour must always appear neat and natural.  No unnatural highlights 

allowed.  

• Hair extending over the collar must be fastened.  

• Hair accessories (ribbons, combs and fasteners) must fit in with the colours of the 

school (dark colours).  

• Wide head-bands are not permitted.  

• Hair may not touch the eyebrows.  

• Longer hair must be tied tightly.  

  

Boys:  

• Hair must be short and neatly cut.  

• The area around the ears must be cut away.  Hair may not touch the ears when the 

hair is combed down straight.  

• Hair may not hang on the collar.  

• When the hair is combed down straight it may not touch the eyebrows.  

• Sideburns may reach to the middle of the ear.  

• At the back the hair must be tapered.  

• Hair may not stand too far away from the scalp.  No strange styles allowed.  

• Undercuts are not allowed.  

• Boys must always be shaved.  

• Hair colour must appear natural.  No unnatural highlights are allowed.  

• No beanies may be worn.  

  

9.5.2  Jewellery  

    

• No jewellery such as rings, bracelets (elastic or leather) or chains are allowed.  

    Only wrist-watches are allowed.  

• Body jewellery, such as nose, tongue or eyebrow jewellery is forbidden.  
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• Girls may wear only one gold or silver studs or standard ring in each ear and that in 

the bottom hole pierced if there is more than one.  

• No gemstones of any description are allowed.  

  

9.5.3  Nails  

  

• Nails may not protrude beyond the fingertips.  

• No cutex may be worn.  

  

9.5.4  Make-up    

  

• No mascara, eyeliner or blusher may be worn.  

  

  

10.  SPORT AND EXTRA-MURAL ACTIVITIES  

  

10.1  Participants in sport and extra-mural activities  

  

10.1.1 Learners who are selected to represents the school in any sport or extra-mural 

activity must, during and after activity, be clothed in the sport wear, school uniform 

or other prescribed attire as determined by the teacher responsible for that 

activity.  

  

10.1.2 All learners participating in activities mentioned will be loyal to the school and fellow 

participants.  Learners must present themselves on time at the venue of the 

activity or from where they are to depart.  Learners who are selected to represent 

the school in an activity can only be excused from attending if a written apology is 

handed to the sport or culture head beforehand.   

Unavoidable absence from an activity will only be excused if the head of sport or 

culture receives a written apology not later than three days after the event.  

  

10.1.3 Learners who represent the school at sport activities will at all times be courteous 

towards, and comply with the rulings, instructions and commands of the 

officials/teachers in charge.   

  

10.1.3.1 the head of sport and the educator involved in the sport concerned  

  

10.1.3.2 the referee or judge of said activity and  

  

10.1.3.3 the team captain.  

  

10.1.4 Although it is accepted that the participants take part with enthusiasm and total 

commitment, it is expected that the said participants will be disciplined and show 

self constraint.  In particular learners must refrain from any unsportsmanlike 

conduct, crude or insulting language, involvement in fighting or incidents or 

improper actions.  
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10.2  Spectators and supporters at sporting events and other extra-mural 

activities  

  

10.2.1 All learners who attend any school activity as a spectator or supporter will, in 

addition to complying with the stipulations of this code of conduct, refrain from 

conduct which is disruptive, unseemly, rebellious, unnecessarily inciting or 

improper.  In particular learners are not to react negatively to the ruling given 

by referees or judges.  

  

10.2.2 Learners who attend any school activity as a spectator or supporter will 

comply with and obey any instructions and directions which receive before, 

during or after the activity from the principal, any educator, member of the  

Representative Council or Learners (RCL), other school leaders, or parents 

appointed by the principal to assist with transport, supervision or control of 

learners who have to be transported to and from the activity, or attend it.  

  

10.2.3 The above rulings pertain to any participation in any extra-mural activity other 

than sport, except when it is obviously not applicable.  
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11.  SCHOOL PROPERTY  

  

11.1  ‘School property’ includes the following:  

  

11.1.1 The grounds and buildings occupied by the school as well as any permanent 

attachment to grounds and buildings mentioned.  

  

11.1.2 All other property including equipment, books, stock, vehicles, etc. owned 

by the school, hired or stored, or that for which the school if legally 

responsible for damage or loss.  

  

11.2  As the school was developed and built for the use of all learners who 

attend it, it is compulsory for all learners to do everything in their power to 

take care of the property of the school so that it can be used to the 

advantage of all present and future learners of the school.  

  

11.3  No learner may remove any property from the school grounds without prior 

permission from the principal or an educator of the school.  

  

11.4    Learners may not handle, damage, mar, or destroy any property of the staff 

members of the school, fellow learners, visitor to the school or members of 

the public.  This ruling applies to property on the school premises, near or 

at the venue of a school activity, as well as any vehicle in which learners 

are transported and the property in it.  

  

11.5  Learners may nog damage, mar or destroy any school property.  Any 

learner who intentionally misuses, damages or destroys school property 

must replace it or pay for it.  Destruction and/or damaging of property is a 

criminal offence.  

  

  

12.  THE REPRESENTATIVE COUNCIL OF LEARNERS (RCL) AND SCHOOL 

LEADERS  

  

12.1  The RCL and school leaders together with the members of staff are 

responsible for the general discipline of the school.  

  

12.2  RCL members and other school learners must report the learners who 

break the rules to the staff of the school after which the prescribed 

disciplinary procedure is followed.  

  

12.3  Learners must obey any reasonable request of a member of the RCL and 

other school leaders, and must give their co-operation and support to the 

RCL and other school leaders, and must give their co-operation and support 

to the RCL and other leaders in the effective execution of their tasks.  
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13.  NOTIFICATIONS  

  

  It is imperative that learners hand all notices sent out to their parents by the 

governing body, the principal or an educator and return acknowledgment of 

receipt of the notice to the class teacher promptly.  

  

  

14.  SCHOOL WORK AND HOMEWORK  

  

  Fully covered elsewhere in this document.  

  

  

15.  TEST AND EXAMS  

  

15.1  All learners have to take the tests and exams given to them by the 

teachers.  Not acquiescing to this rule will only be excused in extra-

ordinary circumstances and then only if the parents of the learner hand in 

a written full and acceptable explanation at the earliest possible 

opportunity.  

  

15.2  Learners taking a test or examination must refrain from any form of dishonesty.  

  

  

16.  MOTOR VEHICLES AND MOTORBIKES  

  

16.1  Learners are not allowed to drive motorcars or motorbikes on the school 

premises without prior permission from the principal or the teacher 

nominated by the principal, and unless they precisely meet any conditions 

to which this permission may be subjected.  Should a learner not be able 

to produce said permission when confronted by any member of staff, 

governing body member, RCL or school leaders, it will be accepted that 

he/she is not in the possession of this permission, until he/she can 

produce evidence to the contrary.  

  

16.2  It is forbidden for a learner to drive a vehicle or motorbike in such a way 

that it is a danger to or possibly detrimental to other learners on the 

school premises or other learners or members of the public in the 

immediate vicinity of the school.  

  

16.3  Learners will adhere to traffic rules on or around the school premises at all 

times.  

  

16.4  All vehicle, motorbikes and cycles are parked on and around the school 

grounds at own risk.  
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17.  PUNCTUALITY  

  

  Learners will arrive at school at the beginning of each school day and the 

start of any school activity at the appointed time.  When they are late the 

learners must have written apology from their parents.  Learners who are 

late must first report to the office before going to class.  

  

  

18.  ABSENCE FROM SCHOOL  

  

18.1  Only under exceptional circumstances may a learner be absent from 

school and then only with the written permission of the principal, or 

his/her representative if the principal is not available.  

  

18.2  Absence from school without an acceptable reason is regarded as truancy, 

which is strictly forbidden.  

  

18.3  Learners who are absent from school for one to three days, must, on their 

return, produce a written explanation from their parents.  Absence for 

more than three consecutive days will only be excused on receipt of a 

letter from a registered medical practitioner.  Exception to this is death or 

trauma in the learner’s family or any other reason approved by the 

principal.  

  

  

19.  ENVIRONMENT  

  

19.1  Learners have the right to a safe environment and school which is conducive to 

learning.  

  

19.2  Learners may not pollute the school buildings or grounds.  

  

19.3  Learners who attend school activities as spectators or supporters must leave 

those premises in a neat and clean condition and must ensure that all 

garbage has been removed and binned.  

  

19.4  Toilets must be clean when learners leave the restrooms.  

  

19.5  Any conduct or negligence of a learner that creates or may create a health 

hazard for other learners must be avoided.  
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Part 3  
  

Procedure for disciplinary action against learners  
  

For transgressing any terms prescribed in the code of conduct for learners this 

disciplinary procedure must be followed. To apply this disciplinary procedure, 

misconduct is divided into three categories which concur with the different steps to 

betaken and the different procedures to be followed in dealing with misconduct.  

  

Any reference to the governing body in this disciplinary procedure includes the 

disciplinary committee of the governing body.  The reference to a member of the 

governing body on the disciplinary committee refers to a parent member.  
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CATEGORY OF OFFENSES 
 

The purpose of the system is, to discourage or prevent negative behavioural patterns, but also to encourage learners 
to build a positive record. In short, it comes down to: 

- When children enter the school they receive the code of conduct 
- The penalty point system is based on a list of categorical transgressions: 

 

 

CATEGORY A 

 

CATEGORY B 

 

CATEGORY C 

(MAINLY FOCUSED ON SCHOOL 

WORK AND APPEARANCE) 

3 Penalty points per violation. 

1.  Engaging in activities other than 

work or learning. 

2. Books left at home or not covered/ 

work or homework not done x 3. 

3. Hair, clothing or appearance not 

neat/ inappropriate jewellery or 

clothing. 

4. Late for school or class.  

5. Eating in class/ chewing bubblegum.  

6. Running and playing in corridors.  

7. Return slip not handed in. 

8. Incorrect satchel/bag according to 

school rules.  

9. Test not signed.  

10. Neglected to hand in letter of 

apology for absence.  

11. Copying homework.  

12. Failed to attend practice. 

 

A card for homework is only issued if the 

learner has not done homework three 

times or if the leaner has forgotten 

his/her books three times or if a 

combination of the above violations has 

occurred. He/she then gets 9 points. 

  

 

 

(MAINLY FOCUSED ON BEHAVIOUR) 

9 Penalty points per violation 

1. Bullying friends: verbally/ physically/ 

emotionally.  

2. Adversely affecting another's human 

dignity.  

3. Arrogant attitude. 

4. Vandalism. 

5. Entering forbidden area. 

6. Playing truant. (bunking class) 

7. Disrespectful towards another person. 

8. Disrespectful towards the National 

Symbol. 

9. Indecent language used.  

10. Dangerous games. 

11. Slandering peers, also on social media/ 

gossiping. 

12. Disrupting class/ classes 

13. Disobedience. 

14. Driving vehicles/ motorbikes on school 

terrain.  

15. Making out on school premises. 

16. Misbehaviour during assembly.  

17. Failure to attend school activities.  

18. Using cellphone/ smart watch without 

permission. 

19. Unlawful use of lift. 

(MAINLY FOCUSED ON SERIOUS 

VIOLATIONS) 

20 Penalty points per violation. 

1. Ignoring punishment measures.  

2. Testing positive for prohibited substances 

(prohibited substances include amongst 

others marijuana and alcohol.)  

3. Using/ under the influence of any 

prohibited substances (or any intoxicating 

substance or abuse of medication) on 

school premises/ during school activities. 

4. Possession / distribution / trading in 

prohibited substances.  

5. Assault/ fighting/ abuse.  

6. Jeopardizing school’s name/ bringing 

school’s name in bad repute.  

7. Possession / displaying / distribution of 

pornography.  

8. Theft / handling someone else’s property 

without permission. 

9. Extremely disrespectful towards another 

person.  

10. Possession of stolen goods. 

11. Serious aggressive behaviour.  

12. Dishonesty. 

13. Racism / Hate speech / Discrimination. 

14. Smoking / in the company of smokers on 

school premises / in school uniform. 

15. Sexual misconduct / victimization. 

16. Harassment. 

17. Serious vandalism. 

18. Initiation of learners.  

19. Possession of / use of / threatening with a 

dangerous object. 

20. Playing truant (school) / Leaving the school 

premises without permission. / Absent 

without a valid reason.   

21. Disrespect / Undermining authority.  

22. Violation of examination rules or serious 

plagiarism. 

23. Serious misconduct as defined in the WCED 

regulations as contained in Annexure A. 

Any offence that is not listed under the three categories will be dealt with by the governing body’s committee 

for learner affairs. 

  

  

Code of Conduct 
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PRACTICAL IMPLEMENTATION OF THE DISCIPLINARY SYSTEM 
  

The system is based on accumulative principles.  The learner commits 

certain misdemeanours to which points are allocated.  The points add up to 

a point where the learner has to appear before a disciplinary committee.  

Should the learner thereafter again build up points he/she will appear 

before the next committee and eventually before the disciplinary committee.  

 

  

1.1  Categories of offences  

  

A card is handed out for an offence when a category A or B or C offence is 

committed.  The name of the learner and his/her register class appear on 

the card as well as a short description of the misdemeanour with the 

corresponding code.  E.g. A3 or B1 or C20.  The card must then be sent to 

the disciplinary head immediately, who will attend to the matter.  

  

An administrative person will enter the information of the card  

(offence/complaint) into the computer system on a daily basis.  An SMS is 

sent directly from there to the parents.  Every category offence and proof of 

guilt is linked to a particular number of point.  

  

Category A – 3 points per offence  

Category A – 9 points per offence  

Category C – 20 points per offence (only after a hearing and guilty verdict)  

  

Category A and B offences are managed by the teacher who has his/her 

own system in the class.  Positive behaviour of the learner must also be 

taken into consideration.  In some cases a card is handed out only after 

repeated offences.  For category C offences a card is given immediately 

and is sent to the disciplinary head/principal for further investigation.  

  

In the case of category A and B offences punishment is not meted out 

immediately.  This only takes place after a disciplinary hearing.  There are 

three types of hearings that take place.    

  

• Grade disciplinary hearings (GDC)  

• Internal disciplinary hearing (IDC)  

• Governing body disciplinary committee hearing (GBDC)  
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1.2  Grade disciplinary committee hearing (GDC) (20 or more points)  

  

When a learner has 20 or more points on his/her card (NOT CATEGORY C  

OFFENCES) he/she appears before the Grade Disciplinary Committee 

(GDC).  The GDC consists of the grade head, register class teacher and 

the relevant subject teachers.  The head of the grade is the officiating 

chairman.  That means that all the teachers who reported offences on the 

card have to be present.  At this hearing correctional disciplinary measures 

such as detention, punishment work and community service are imposed, 

as well as a written warning given.  This hearing must take place within 

fourteen days after the learner reached the 20 point level on his/her card.  

Every month two such hearings are scheduled beforehand.  The learner 

has no right to appeal.  

  

1.3  Internal disciplinary committee hearing (IDC)  

  

When a learner has to be tried for a second time within twelve months of 

the GDC disciplinary hearing, or he/she commits a category C offence, 

he/she appears before the Internal Disciplinary Committee (IDC).  The 

IDC consists of the principal/disciplinary head, deputy heads and the 

relevant teachers.  The principal/disciplinary head is the officiating 

chairman.  At this hearing correctional disciplinary measures are imposed 

and a final written warning is issued.  This hearing must take place within 

two weeks after the learner reached the 20 point level on his/her card.  After 

this hearing the learner has no right of appeal if he/she committed category 

A offences.  

  

  

1.4  Governing body disciplinary committee hearing (GBDC)  

  

  When a learner has to be tried for a third time within twelve months, or 

he/she commits a serious category C offence, he/she is summoned to 

appear before the Governing Body Disciplinary Committee (GBDC).  

The GBDC consists of independent persons, parent members of the 

Governing Body and relevant teachers, the principal, deputy head and 

disciplinary head. During an IDC hearing, the committee may decide that 

that specific case must be taken up by the GBDC.  

  

 The Governing Body appoints the disciplinary committee.  The chairman 

of the committee must be a imposing and enforcing any punitive measures 

and recommending expulsion to the Head of Education.  

  

This transferring of powers does not prevent the governing body from 

exercising the powers itself.  This hearing must be finalised within 7 

calendar days after completion of the investigation.  The learner has the 

right of appeal after this hearing.  
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1.5  Validity of cards and warnings  

  

  The card is valid for 12 months (1 January to 31 December) and cannot be  

taken into consideration thereafter for any disciplinary steps.  The warning issued 

by the GDC or IDC is valid for those 12 months.  After that the process must start 

over again.  

  

  A learner has the right of appeal in the case of category B and C offences and does 

so to the higher disciplinary structures.  The learners also have the right to be 

supported by a member of the RCL, their parents or other legal representation.  

Parents have to attend all disciplinary hearings.  

  

 

1.6  Category C offences  

  

  Any category C offence is dealt with immediately as the signed card is handed to 

the disciplinary head directly.  The disciplinary head/deputy head/principal 

summons the learner/s involved, statements are taken down and the parents 

involved are contacted.  The offence is entered into the system after a guilty verdict 

in the hearing which is to follow.  As mentioned this can be an IDC or a GBDC.  

These hearings have to be completed within 7 calendar days.  Correctional 

measures are imposed according to the nature and seriousness of the specific 

offence.  

  

 

1.7      RANDOM SEARCH AND SEIZURE AND DRUG TESTING AT SCHOOLS 
 
(1) Unless authorized by the principal for legitimate educational purposes, no person 
may bring a  dangerous object or illegal drug onto school premises or have such 
object or drug in his or her possession on school premises or during any school 
activity. 

 
(2) Subject to subsection (3), the principal or his or her delegate may, at random, 
search any 
group of learners, or the property of a group of learners, for any dangerous object or 
illegal drug, if a fair and reasonable suspicion has been established— 
(a)that a dangerous object or an illegal drug may be found on school premises or 
during a school activity; or 

  (b)that one or more learners on school premises or during a school activity are in 
  possession of dangerous objects or illegal drugs. 
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(3) (a) A search contemplated in subsection (2) may only be conducted after 
considering all relevant factors, including— 
(i)the best interest of the learners in question or of any other learner at the school; 
(ii)the safety and health of the learners in question or of any other learner at the 
school; 

  (iii)reasonable evidence of illegal activity; and 
  (iv)all relevant evidence received. 

 (b) When conducting a search contemplated in subsection (2), the principal or his or 
her delegate must do so in a manner that is reasonable and proportional to the 
suspected illegal activity. 

 
(4) Where a search contemplated in subsection (2) entails a body search of the 
learners in question, such search may only— 

  (a)be conducted by— 
  (i)the principal, if he or she is of the same gender as the learner; or 
  (ii)by the principal’s delegate, who must be of the same gender as the learner; 
  (b)be done in a private area, and not in view of another learner; 

 (c)be done if one adult witness, of the same gender as the learner, is present; and 
  (d)be done if it does not extend to a search of a body cavity of the learner. 
 

(5) Any dangerous object or illegal drug that has been seized must be— 
  (a)clearly and correctly labelled with full particulars, including— 
  (i)the name of learner in whose possession it was found; 
  (ii)the time and date of search and seizure; 
  (iii)an incident reference number; 
  (iv)the name of person who searched the learner; 
  (v)the name of the witness; and 
  (vi)any other details that may be necessary to identify the item and incident; 
  (b)recorded in the school record book; and 

 (c)handed over to the police immediately to dispose of it in terms of section 31 of 
the Criminal Procedure Act, 1977 (Act No. 51 of 1977). 

 
(6) If the police cannot collect the dangerous object or illegal drug from the school 

  immediately, the principal or his or her delegate must— 
  (a)take the dangerous object or illegal drug to the nearest police station; and 

 (b)hand the dangerous object or illegal drug over to the police to dispose of it in 
terms of section 31 of the Criminal Procedure Act, 1977 (Act No. 51 of 1977). 

 
(7) The police officer who receives the dangerous object or illegal drug must issue 
an official receipt for it to the principal or to his or her delegate. 

 
(8) The principal or his or her delegate may at random administer a urine or other 
noninvasive test to any group of learners that is on fair and reasonable grounds 
suspected of using illegal drugs, after considering all relevant factors contemplated 
in subsection (3). 
 
(9) A learner contemplated in subsection (8) may be subjected to a urine or other 
non-invasive test for illegal drugs only if— 

  (a)the test is conducted by a person of the same gender; 
  (b)it is done in a private area and not in view of another learner; 
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  (c)one adult witness, of the same gender as the learner, is present; 
 (d)the sample is clearly and correctly labelled with full particulars as contemplated in 
subsection (5), with the necessary changes; and 

  (e)a device contemplated in subsection (11) is used. 
 

(10) The principal or his or her delegate must— 
(a)within one working day, if practicable, inform the parent that a random test or 
search and seizure was done in respect of his or her child; and 
(b)inform the learner and his or her parent of the result of the test immediately after 
it becomes available. 
 
(11) The Minister must— 
(a)identify the device with which the test contemplated in subsection (8) is to be done 
and the procedure to be followed; and 
(b)publish the name of this device, and any other relevant information about it, in the 
Gazette. 

 
(12) A learner may be subjected to disciplinary proceedings if— 

  (a)a dangerous object or illegal drug is found in his or her possession; or 
  (b)his or her sample tested positive for an illegal drug. 
 

(13) Any disciplinary proceedings in respect of a learner must be conducted in terms 
of the code of conduct contemplated in section 8. 

 
(14) No criminal proceedings may be instituted by the school against a learner in 
respect of whom— 
(a)a search contemplated in subsection (2) was conducted and a dangerous object 
or illegal drug was found; or 
(b)a test contemplated in subsection (8) was conducted, which proved to be positive. 
[S. 8A inserted by s. 7 of Act No. 31 of 2007.] 
 

1.8 Leaders (SC, RCL, grade council leaders and captains)  

  

  In the case of an infringement of the code of conduct by leaders of the 

school together with or as alternative to the above, suspension of duties 

for a period of up to six week, or dismissal and permanent removal from 

the SC, RCL or any of the other leadership positions in the school.  

  

  

2.  PREVENTATIVE EXPULSION  

  

The governing body may, on the strength of reasonable grounds, and as 

a preventative measure expel a learner who is believed to have 

committed serious offences (category C) from attending school for seven 

school days.  Such an expulsion can only be imposed after the learner 

has had a reasonable opportunity to make representation in connection 

with the expulsion to the governing body.  
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3.  PROCEDURES FOR DISCIPLINARY HEARING   

  

3.1  Hearing   

  

3.1.1  The investigative official prepares a charge-sheet and the parents and learners  

receive written notice of the charge against them and the venue, date and 

time of the hearing.  This ruling is made in consultation with the disciplinary 

committee.  

  

3.1.2  The notice must contain sufficient information about the date, venue and 

nature of the alleged offence.  

  

3.1.3  There should be a period of at least five school days between handing over the 

notice and the hearing.  

  

3.1.4  The learner must be supported by his/her parents or a person appointed by 

the parents.  In the case of a serious offence the learner has the right to 

apply for permission to be represented by a legal representative or another 

person appointed by the parents.  This application must be handed to the 

chairman of the disciplinary committee at least two school days before the 

start of the hearing.  No other persons other than those mentioned above 

may attend the hearing on behalf of the accused learner.   

  

3.1.5  In the case of a GBDC where the learner has legal representation, the learner 

can shorten the disciplinary procedures by coming to a plea- and –sentence 

agreement wit the officiating chairman.  

  

3.1.6  Apart from the right of minor learners to give evidence through a go-between as  

stipulated in the article 8(7) – (9) of the School Ac, minors (whether an 

accused or a witness) also have the right to be supported by their parents 

or an educator of their choice during the disciplinary proceedings.  The 

person supporting the learner does not have the right to answer any 

questions on behalf of the learner or to address the disciplinary committee.  

  

3.17  Learners involved in disciplinary proceedings, will also be entitled to 

support, advice and counsel from educators appointed by the principal or 

the governing body for this purpose, with the understanding that said 

educator may not support the learner in the disciplinary hearing unless the 

parents of the learner have given him/her the authority.  

  

3.1.8  Should the learner and/or his/her parents and/or representative fail to appear 

in spite of proper notice the hearing can proceed in their absence.  
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3.1.9  The hearing must be fair and just, and will be held according to the terms of 

the relevant provincial legislation.  The accuser and the learner (or the 

learner’s legal representative, if applicable) must be given the opportunity to 

state their case, and have the right to put questions to the witnesses, call 

witnesses, and investigate or present documents pertaining to the case.  

  

3.1.10 Members of the disciplinary committee also have the right to summon 

witnesses, request additional evidence or witnesses, question witnesses or 

investigate any aspect further or have it investigated which can promote 

fairness and justice.  

  

3.1.11 After the testimonies have been heard the committee decides whether the 

learner is guilty or innocent.  With this in mind and in order to render a 

decision about any dispute that may have risen during the proceedings the 

committee has the right to adjourn for a reasonable period in order to 

consider its verdict.  This deliberation takes place behind closed doors and 

will be attended by the committee only.  

  

3.1.12 If the learner is found guilty, the learner and the accuser have another 

opportunity to present new evidence and/or address representation about 

mitigating and aggravating circumstances which the committee has to take 

into consideration in order to mete out a suitable punishment.  In order to 

consider an appropriate punishment, the committee will have the right to 

adjourn for a reasonable period.  This deliberation will also take place 

behind closed doors and only members of the committee will attend.  

  

3.2  Verdict and punishment  

  

3.2.1  In the case of guilty verdict the ruling of the disciplinary committee which 

include the sanctions been conveyed to the learner, his/her parents and 

the prosecutor within at most five school days.  

  

3.2.2  In spite of any conviction or punishment which is meted out by the governing 

body, any interested party may refer any infringement of the code of conduct 

which can amount to a criminal offence to the South African Police Service.  
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4.    INTERNAL APPEAL  

  

4.1  A party, dissatisfied with the outcome of the disciplinary proceedings 

before the disciplinary committee of the governing body, has the right to 

appeal to the chairman of the governing body in writing against the 

conviction and/or imposed punitive measures.  This has to be done within 

24 hours after he/she received the written outcome of the hearing and 

handed to the chairperson of the governing body.  

  

4.2  Notice of appeal must state grounds for appeal very clearly.  

  

4.3  Within 24 hours of receipt of the notice of appeal the chairman of the 

governing body must appoint an appeal committee consisting of a 

member of the governing body as the chairman and at least two other 

knowledgeable people.  The members of the original disciplinary 

committee may not serve on this appeal committee.  

  

4.4  The chairman of the governing body must hand the notice of appeal to the  

  Chairman of the appeal committee and the other party in the proceedings 

before the disciplinary committee and has to make sure that the records of 

the disciplinary proceedings are made available to the appeal committee.  

  

4.5  The other party has the right to make representation to the chairman of the 

appeal committee within 24 hours after receipt of the notice of appeal.  

  

4.6  In deliberating the appeal the appeal committee will be limited to 

considering only the records of the proceedings before the disciplinary 

committee, the notice of appeal and any representation made by the other 

party.  

  

4.7  Any party wishing to bring any further evidence which was not part of the 

record of the proceedings before the disciplinary committee, to the appeal 

committee for consideration must apply to the chairman of the appeal 

committee in writing for permission.  In the case of the appellant such an 

application must be included in the notice of appeal and in the case of the 

other party it must take place within 24 hours after the handing over of the 

notice of appeal.  

  

4.8  The application for bringing new evidence must include a detailed 

explanation of why the evidence was not available or presented during the 

disciplinary hearing.  It must stipulate the nature of the evidence and the 

relevance thereof for the consideration of the appeal.  
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Part 4  
  

Examples  
  

1. Notice of a disciplinary hearing  

  

2. Notice of the decisions of the disciplinary hearing  

  

3. Plea and sentence agreement  
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NOTICE OF THE DISCIPLINARY HEARING OF A LEARNER, PRINTED 

ON THE LETTER HEAD OF THE SCHOOL  
  

  

Name of learner:  

  

Address:  

  

  

Delivered by hand  

  

  

Notice of disciplinary hearing  
  

  

Please note that on the date, time and place mentioned below you are to appear 

before the a disciplinary committee of the school/governing body to answer to the 

charge(s) brought against you.  The details appear below.  

  

Charge(s)  

  

You are accused of improper conduct because you allegedly violated:  

  

1. rule (fill in number of rule) of the code of conduct of the school on  

………………. (fill in the date of transgression)  at  

…………………………………. (give a brief summary of the details of the 

transgression;) and  

  

2. (Repeat the above if more than one rule was allegedly violated)  

  

Please note the following:  

  

1. You are entitled to be represented by your parents or someone appointed 

by your parents during the proceedings.  

  

2. Should you wish to make use of a legal representative, application thereto 

must be made according to the terms of the code of conduct.  You will 

personally be responsible for the cost of your legal representation.  

  

3. You have the right to question witnesses testifying against you;  to testify on 

your own behalf;  to investigate documentary testimony brought against 

you, and present your own documentation.  
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4. It is your responsibility to see that the witnesses you wish to call are present 

at the hearing and remain as long as their presence is required.  

  

5. You have the right to address the committee on any aspect relating to the 

proceedings.  

  

6. The language of the proceedings is the language of the school.  Should you 

need an interpreter you must make the necessary provision.  

  

7. Should you fail to attend the proceedings or remain until the hearing is 

concluded, the proceedings can continue and be concluded in your 

absence.  

  

8. It is your responsibility to make sure of the rules of the school regarding 

disciplinary procedures as set down in the code of conduct.  

  

9. Please attend the proceedings in school uniform.  

  

  

Date of hearing:  

  

Time of hearing:  

  

Place of hearing:  

  

  

  

…………………………………………….        ………………………………….   

PRINCIPAL/DISCIPLINARY HEAD/GRADE HEAD       DATE  

  

 

  

  

I, …………………………………… parent/guardian of …………………………(learner  

  

 name and surname) acknowledge receipt of the letter of ……………………(date)  

  

  

  

With regards to the complaint(s) presented against  

  

  

  

…………………………………………….                    …………………………………………   

SIGNATURE OF LEARNER              SIGNATURE OF PARENT  
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NOTICE OF THE OUTCOME OF THE DISCIPLINARY HEARING OF A 

LEARNER PRINTED ON THE LETTER HEAD OF THE SCHOOL  
   

Name of learner:  ……………………………….  Name of accuser: …………………………  

  

Address:  

  

Delivered by hand:  

  

Notice of the outcome of the disciplinary hearing:  

  

Please take cognisance of the outcome of the disciplinary hearing held on  

…………….(fill in date) with regards to the complaint(s) presented against  

…………….. (fill in the name of the learner).  

  

Charge(s)  
1. (Fill in only ‘guilty’ or ‘innocent’)  
2. (Repeat the above if more transgressions were alleged)  

  

Reason for the verdict:  

  

(Supply detailed reasons for the verdict of the committee)  

  

Punishment:  

  

The punishment imposed is as follows:  

1. (Fill in details of the punishment)  

2. (Repeat the above if more guilty verdicts were reached)  

  

Reasons for CORRECTIONAL MEASURES  

  

(Supply detailed reasons for the decision of the committee for this punishment)  

  

…………………………………………………..             ………………………………  

CHAIRMAN:  DISCIPLINARY COMMITTEE              DATE  

  

I, ……………………………….parent/guardian of ……………………….(learner name and  

 surname)  hereby acknowledge receipt of the letter on……………………(date)  

  

 ……………………………………….    ………………………………………  

SIGNATURE OF LEARNER      SIGNATURE OF PARENT  

  

 ……………………………………….  

SIGNATURE OF PROSECUTOR  
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PLEA BARGAIN BETWEEN THE GOVERNING BODY OF  

………………..……………………… (name of school) AND  

……………………………………………….…………(learner).  
   

1.  INTRODUCTION  

  

Because:  

  

1.1  The learner is accused of ………………………………..(give the details of 

change(s) here)  

  the parties concerned come to the following agreement:  

  

2.  AGREEMENT  

  

2.1  The prosecutor, …………………………………. (name), is empowered by the  

governing body in writing to negotiate with the learner to come ta an 

agreement.  

  

2.2  The prosecutor and the learner who is represented by ……………………………  

  (attorney), deliberated and came to the following agreement with regards 

a guilty plea by the learner and an appropriate punishment to be given by 

the governing body.  

  

2.3  The prosecutor deliberated with the governing body and the victim 

involved (if a fellow learner/ the school or anyone else suffered loss as a 

result of the learner’s conduct) and gave them the opportunity to make 

recommendations about the content of the agreement.  The parties 

involved are satisfied with the content of this agreement.  

  

3.  THE RIGHTS OF THE LEARNER  

  

3.1  The learner admits that he/she was fully aware of the following rights 

before this agreement was reached:  

  

3.1.1  that he/she is regarded as innocent until proved guilty beyond all reasonable 

doubt  

  

3.1.2  that he/she may remain silent and need not testify during the proceedings  

  

3.1.3  that he/she is not compelled to testify against himself/herself  

  

3.1.4  that he/she is under no obligation to enter into this agreement.  

  

4.  SUMMARY OF RELEVANT FACTS  

  

Put facts down here  
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5.  PLEA AND FORMAL ADMISSION  

  

5.1  The parties concur with the following facts.  The learner pleads and 

confesses as follows:  

  

5.2  The learner acknowledges that he/she read the charge as set out in the  

statement and that he/she understands the nature thereof, and that he/she 

pleads guilty of the charge of ……………………………………… (repeat 

briefly the particulars of the charge(s)) and  affirm the following:  

  

5.3  The learner admits that he/she entered into this agreement voluntarily, 

unforced, wittingly and without undue influence.  

  

5.4  The learner acknowledges that he/she has personal knowledge of the 

admission of guilt below.  

  

5.5   Set down facts of transgression here  

  

5.6    The learner acknowledges that he/she was aware that his/her conduct was 

contrary to the code of conduct of the school and that he/she be punished.  

  

6.    MITIGATING CIRCUMSTANCES   

  

6.1  The learner pleaded guilty.  

  

6.2  The learner has no prior conviction’s (if applicable)  

  

6.3    NAME OTHER CIRCUMSTANCES THAT MAY BE RELEVANT.  

  

7.  AGGRAVATING CIRCUMSTANCES  

  

7.1  The relevant transgression was of a serious nature.  

  

7.2  It was a premeditated transgression (if relevant)  

  

7.3  NAME OTHER CIRCUMSTANCES THAT MAY BE APPLICABLE.  

  

8.    AGREEMENT REGARDING A JUST PUNISHMENT  

  

8.1  The parties involved concurred in a judgement and reached an agreement 

about a just punishment and request the governing body to impose the 

punishment.  

  

8.2  The seriousness of the agreement, the interest of the school community 

and the personal circumstances of the learner were taken into 

consideration by all the parties.  
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8.3  The parties concur that the following is a fair and just punishment under the 

circumstances:  

  

SET OUT THE PUNISHMENT HERE  

  

  

  

SIGNED AT………………………………..ON THIS ……….DAY OF …………………20…  

  

  

  

  

……………………………………….  

LEARNER  

  

  

  

  

…………………………………………  

LEGAL REPRESENTATIVE OF LEARNER  

  

  

  

  

………………………………………..  

PROSECUTOR  

  

  

  

  


